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1. Introduction

“At RFSS, assessment is embedded within the daily experience of our students. Assessment is
an ongoing and visible dialogue between teachers, students and parents to improve
standards and help students have a clear understanding of their personal learning journey.”

Ofsted’s Principles of Assessment:
e Promote the practices that have been beneficial in improving outcomes for student

e Be clear that the purpose of assessment is to improve the teaching and learning skills
that drive students’ progress in lessons

e In addition to this, Ofsted states that learning relates to the acquisition, storage and
application of taught knowledge or skills, citing that learning has only taken place
should students be able to recall their learning from long-term memory (“Learning is
defined as an alteration in long-term memory. If nothing has been remembered,
therefore nothing has been learned.”) Therefore, assessment, both formative and
summative, should support and enhance the learning process, and not simply be an
end-point.

As a direct consequence, the principles that underpin assessment at RFSS are as follows:
e Summative assessment is planned
e Assessment entails making decisions about what has been learned

e To assess what has been learned and stored in long-term memory, based on
sequences of lessons

e To adapt and refine the Curriculum
To adapt and refine the CPD (Continuing Professional Development) offer

e Assessment is integral to the process of effective curriculum planning, teaching and
learning, and monitoring and evaluation

e s understood by parents, carers and students and acted upon by students
e Assessments are planned through Scheme of Learning (SoL) Implementation plans

e Assessment provides the springboard for academic and pastoral next steps

2. Student Understanding

The student is:
e Entitled to know how, when and for what purpose assessment will take place
e Entitled to know the criteria on which assessment is being based

e Whenever appropriate, allowed to actively participate in the process of assessment.
This may involve the student in activities such as discussion selection of evidence and
decision making about the learning targets.

RFSS-NSP-007-E Revision 0 Page 3 of 17 Assessment Policy



Rugby Free Triumph
S%ndz}:&fhvo] (/ Learning Tl'U$1'

“Lupgs sTupd®

e Entitled to receive feedback on any assessment made of his / her learning

e Entitled to know that assessment outcomes have implications and consequences for
subsequent learning

e Entitled to know to whom assessment information will be communicated, and to
know the substance of that communication
3. Teacher Involvement

Assessment should therefore be an integral and recognisable part of a teacher's planning.
Criteria for assessment should be clear to both teacher and student, and reflect planned
teaching objectives

e A variety of assessment techniques should be used that are appropriate both to the
learning that has taken place, and the use to be made of the assessment outcome

e Assessment decisions should be made upon a valid and reliable body of evidence
e Assessment should allow each student the opportunity to demonstrate achievement

e Assessment should take account of the great variety of learners preferred learning
styles

e Each teacher should plan and conduct assessment consistent with the practice of
other teachers and in conformity with school policy

e Teachers should applaud, celebrate and display learners' achievements in ways, which
will motivate learners to greater success

e Assessment arrangements must accommodate statutory assessment orders but
should not be restricted by them
4. Directors of Learning

e Directors of Learning should: Keep records of all internal and external assessments
relevant to their curriculum area, where appropriate

e Ensurethat the principles contained in this policy are reflected in departmental policy
e Analyse and use assessment data to inform teaching and learning
e Should Conduct curriculum reviews based on the assessment’s students’ sit

e Should ensure their assessments are quality assured through their line manager

5. Senior Leadership Team (SLT)

The Senior Leadership Team should:
e Monitor the implementation and the impact of this policy upon assessment practice
e Implement appropriate strategies when staff do not meet the policy requirements

e Plan, update and deliver effective support, training and guidance for teachers through
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its CPD offer

e Disseminate statutory requirements and procedures and liaise with other relevant
bodies such as the Department for Education (DFE), Ofqual and Examining Bodies

e Fulfil the statutory responsibility to ensure the assessment, recording and reporting
of the National Curriculum

e Record, analyse and publish the outcomes of assessments
e Set outcomes in context using value added criteria

e Ensure that assessment outcomes, supported by appropriate evidence, are recorded,
and stored in ways that facilitate ease of access and use by teachers and, where
appropriate, the learner

e Ensure that sufficient assessment information and supporting evidence about the
student’s achievements are available to enable other teachers to carry learning
forward

e Ensure that assessment information is used alongside other information to monitor
and evaluate that effectiveness of teaching strategies and programmes

e Ensure that apt and effective intervention takes place as a result of assessment

6. Educational Excellence Committee (SEEC)

e EEC Members are entitled to receive a summary of the outcomes of statutory and
other formal assessments carried out by the school, along with information which sets
the outcomes in context

e EEC Members should use appropriate information about assessment outcomes, as
one of many performance indicators, in exercising their responsibilities for the school
curriculum

7. Parents, Carers and Local Accountability Board (LAB)

e Should receive information about the teaching programmes with which these
assessments are integral and hence be able to make informed judgements about their
child's attainments, progress and future learning

e Should have regular opportunities to discuss these outcomes and their judgements
with teachers who know the child and have been involved in the assessments

e Are entitled to receive regular reports on their child’s achievements, including the
outcomes of all statutory assessments and current attainment grade

e Should be able to make informed judgements about patterns of attainment in the
school and across subjects
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8. Common Language

Formative end-points: These are the progress checks that lead up to the summative
assessment

Summative end-points: This is the major assessment that students will sit at the end of a topic
/ unit

Key Learning: What are the absolute essentials that students must learn and be able to know?
This key learning should enable students to ‘know more, remember more, and do more.’

Next Steps following Summative A

Key Learning

,/ .
- ummative Assessment
Formative Assessment .
: End-Point
End-Points

] —
Key Learning

The Assessment Journey

9. Assessment Process & Rationale

The rationale behind our assessment policy relates to the four common barriers that influence
student performance during assessments, according to Educational Endowment Foundation
(EEF) research.

These are as follows:
e Knowledge and understanding of content
e Vocabulary
e Adequate preparation

e Time management
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As a consequence, our model is designed to remove some of these barriers at GCSE, so that
students are supported when undertaking assessments, and that their own assessment
journey is scaffolded through to GCSE and then A-Level.

An example of our model can be seen below:

RESS Scheme of Learning Overview: KS3
Key Stage 3 Curriculum Journey: Year 7 Overview of what is leamt
Half Term 1 Half Term 2 Half Term 3 Half Term 4 Halt Term 5 Half Term 6
Topic Area o Aithrete DR AT Tr— o (o ordinates o Data o Angles o Trasdorrmatans
procadure sumbe and pawers | o Units of meature o Fractiom o Cassoidation o
o Diate vaew o Algebra o Parknetaraed Aren | o Drobabiity whale year

o Caleulstor shiln
o Negatun Numbery

nclating detmal valees of o event not happesiag
* Using segative numbers ¢ Lrow the difference
 cortest and with muili between expetimentsl and
stop problesm. theorstical probaditity

Assessment type Baneline Avtweerrent to wt | Lew-atakes, end of tapic Low-etakns, oot of tope Lona-atakes, wnd of topr Law-atikon, sod of topic Low-stalens, pad of fopic
wudenty FAR sheetson topies lkted | FAR shewts on topies batad | FAR sheets 0n topies lated | FAR shewts on topics Inted | FAR sheets on topies Isted
(dependent on data
Lo stakes end of topie Lerygee Sumrrative Lange Summative
mm, FAR sheets 0n topcs listed | assessment on ol tagies asiesaivert on al topos
L2 dats JAUKIILIG St IRQY Sxanl
Expert: Students consistently access all 1has the Krowl
(m m o Estimating calcuiations * Uning Vesn Diagrams to o Finding midgeiat of aline | » Fisding missing volues o using altebes to wark out | * enlarge shapes with
(“' by rounding t reguired wark out HCT sed LOM of © converting units of ares when gven s average missing angles en a hactional salke factor
degree of accuracy leger nembern * cunyert between M * Use algetira in waekiog sraight line, wround & * enlarge shapes with
o Standurd form sad * Negutve cube roots nd m o my el by ot averages point and vertealy negabive scale factar
standard fores ealeubatoms | o Sapand sed simpify o Usirg sigwbra in o multi tep braction uppeste o combining
" place alew dautin hrachets with parkeetne and sres of prothem o multh-step probieres tranformatem
o Using » cakultor te confliciont ot an 1 ape * Finding mapected (ol angles in oaralel
scive compes caltutotons | e Eactores guadeatic prodatiites LT
with gowers, o and SIpressions where the * ceationship between
nukigle steps, eefliclent ot xz | relative frequeacy and
thear=tical probatiity
* waleulate the peebability
of mdepesdent rvents
Core Knowledge * andering numbers and * Find the NCF and LCM of | » plotting (o ordinates to * Draw e interpret emulti step angle proklems | o eellect 3 shape ie o gven
(‘ls) wnry the neguaities 4 paw of numbers make thapes, compotite and -qulnﬂn on s lnegge=d
vprbo! * Croate prime factor trees | @ solving peobiems comparstive har charts Abraight lime, around 4 ® rrtate & thape fram sy
o Fing momang valuet ane wiite number it 4 iy co ordieates o caleudute sverages from 4 | point and sactically pven eaauinats hy 90,
abing. witractey, product of ther prime o plotting lowear graphs ot Wty negative and agpovts 180,30
niding and multigyryg factoes from table of values decoral values o werk oot mngies v stranslites § shaps g
column method, * Find cade numbess IncIuding regatives. * Bow-g9 an0malies and paralel lines altemate. vectors
* ysing loag divislon and ¢ Find cade roots o Converting between outhers effect the averages | corresoonging and o> o eplarge 2 1hage from a
ong multiphcation Lumues |« Simplify algetinalc dilfferent unls that are fess | dats collection Intesior Hven pore
greater than 10) whea sagressions with ndes Lammon. * cormpare st order
dividing and multighyvy. Ly o calslite the aea of fractions
» Apply andd Use ROMAS * Dapand md umplily traperiem » add s sabtract
o Use DIDMAS in commpley perentan e o properties of 10 thapes fractions wath masd
imation cale ok ot valum o working out Facom, edges | surnben
o Use b ealenleter for Into expresuims and o yertices of 10 shapes o mutioly mieed mimbery
prodiems thay rvake formuts o dividing mived mumbers
fractinns and brackeh ¢ sohing two step ¢ finding the probablity of
* (ormpare magrtude of 1 N outome
seative rumbers & work out the grodabilny
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o Deaw and usa smple
e doagrams
o Dvaw ant use 1wo sy
b
MWM‘ o maltiply and dvids by o Finding factons of & o plotting (o ordinstes n o Devgn tusst oA anghes o identfy and ise
M ‘ .3' powers of 10 number ol four quaticanty ¢ Desgn table to coflect accutately rotutonal symmetry
o order parmbens incuding | © Finding resttiples of o ¢ Generme (o Ordinmes dats from questionnalies * Find missing angles in a * fexd the order of
decionals and negatver number hom so expresion o put | * Drew and (nteipeet trianghe and quacdiateral rotataaal symmetry of
o P common factors and | 1Mo atable of values pRlogramm SCMlculate mising angles Mapes
¢ ol four operstons of cenmon multples o plotting leear grapin * Draw and Inte et e I ight angle, © rutate & shape 90, 100,
artding, wilitractng, o iontify squnre numbees | from tabie of values hatty oCuleulate mising angles | 270
wubiphing and dividng o vk et positom and « Earimating o Coleulme the menn, 00 A sraight line & traralate o dhape uning
wury the cotumn mmthod negative square roots ol & | o Cammrtiag between mode, medinn and range oCudeulate miteing anples words gh 7 down 4 right
with decional values number differant oty from a (1 of dats Ao & point s enlnrge & shage by a
& Rownd b the nearest U0 ane Inteepret o Calenlate e prrimetsl o simphly fractions by sidentify ane gaculate. sorle fachor
whole number alzebrak notation Of rectangley, sqeares, Eiviging by common factoe | wecticaliy Opposte angles
* Rownd to the nearest 10 | write expresslons to triangies Othey * work out equivatent An8 know that they are
* Rowed to decimal phaces | describe stuntions. Quatnlateras and factiony equal.
» Rownd Lo slgeitcant * Undemtanting the Compound apes * how 10 exgeess one © identify pavaliel Tnes
L definivon and o Caliuhte Waw-gens of surnber an e Maction of
 havie functions of u haracterintis of rectanfes, squares, anuther
eafeulator and haw o use | aagressions, equatons sod | trlengies ather * Lonnit impraper
common httant formatian and edontto Auatrilateras und feactions 1o e
o Cormpare the magniude | o Sunglify dpebrall Compound Mapes sienbon
of negative aumbers eapression’ vouh o Tosunlate thapes o cormmit mixed mimben
* ABd and sudtract tobecng line terms. 10 Improger actions.
segalive rumibens * Cepand Bractets * caleubate fraction of
¢ Muttiply and dwide * EARNGpe Lk ety anewnis
segalive rusibery o Sulstrution of positive o il s st
values Inle waprassom feactions with dilferant
* Salving ane viep devarindon
ARt » mutiol fractions with
whole aumbers
o divede & fraction with &
fraction,
* describe probatelity n
words
® hnow thst probatabiey b
alwaysout of 4
* using the probsbiity
seale with regards tn
fractians, decimals and
il o
o work out probabiity of
ecually INely outcomes
vel i i Kro
W knowledge * all four operston of S aow whataprime © plot co ordinates In first * dlnion glaumbesy o describe s acite, *ldentfy and use e of
m‘m ailding, wibtracting, number iy quatiant ¢ caliulntng comman (ML abtuse, refloy ety
wukiplying aad dividiy * Wnew their Lenetabdes fathar of sumbens * Ovaw anit mossare
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How we assess the curriculum:

Assessment Cycle 2024-25 Key Stage 3

Everything is informed by and reflective of “The Curriculum”:

e TR
&= :
Lesson Plans and ’ 3
e

Assess the students

B e assacion and lessons against

what students should
= the CDs

and can achieve

t Documents ®
Report Progress to 2 | Analyse results
Parents and against the CDs and

Curriculum

base Progress
, Judgements from it

students based on
that term’s CD

= _

Crucially, these new Curriculum Journeys provide a One-Stop base to @

understand where a student should be within the curriculum and if they
are making expected progress.

At RFSS, it is important to us that we assess what has been taught and therefore what has
been learnt. Assessments need to tell teachers what has been learnt and what has not which
should then enable teachers to adapt how they teachers to ensure all students make good
progress.

All subjects have their curriculum split into 3 different levels of knowledge which is
appropriate to all levels of ability. This allows us to ensure that all abilities are challenged and
supported appropriately. These levels are: Developing, Core and Complex. All students learn
the same knowledge and skills, but these are at a greater depth for some. Students are placed
in prior attainment bands based on KS2 SATS scores as outlined in the next diagram

Assessment Cycle 2024-25 Key Stage 3

Students are placed in a ‘Prior Attainment Band’ based on KS2 scores, and
progress is then defined by what curriculum has been accessed and achieved
within their band or beyond:

Episode 1 Episode 2
Beyond rs:no::cp:ex I I “r‘:‘
Higher Level [ Higher [ A ‘Core’
Complex Curriculum Curriculur student
KS2 106 - 120 Components Compor achieving
: ‘Core’
Medium Level Medi 7
Core Curriculum Curriculu v\_lork is
KS2 96 -105 Components Compon said to be
‘Making
Base level Base le Expected
Developing Curriculum Curriculu Progress’
KS2 80 - 95 Components Compon

Prior Knowledge I Prior xs
Required .
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We report levels achieved and progress made based on where we believe students should be
achieving as a minimum versus what they actually achieve. This might look as follows:

e A student that is in Prior Attainment Band Core achieves “Core” in an assessment
makes expected progress.

e If this same student achieves “Developing”, then they are “Not yet making expected
progress”

e [f this same student achieves “Complex”, then they are making “Excellent progress”

When reports are sent home, we also share curriculum documents with parents so that they
know what their child needs to do to achieve a certain grade or level.

An example of what the report looks like is in the next diagram

2024-25 Reports:
+ Parents and Students will be told oty e (T
which curriculum level their child e e 0 e

has achieved. They will have a clear
picture of whether they are “on
track” or not.

« Parents will have the curriculum
documents shared with them for
more info so that they know what to
do to achieve the next level up.

+ Progress Evening meetings can then
be laser focussed on next steps
since pupils, parents and staff are all
working with the same language
and guide.

Before an assessment, Directors of Learning and Subject Lead are met, to ensure that their
assessment adheres to the assessment principles at RFSS. Following assessments, a series of
academic and pastoral interventions should take place, which can be seen below:
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Teaching Staft Directors of Learning Pastoral Leaders
Mandatory Actions Mandatory Actions Mandatory Actions
+ Feedback lesson to all students, where students are | - Feedback lesson to all students, where students are | + Give whole year group teedback focusing on the
given whole class feedback and amend their given whole class feedback and amend their positives and areas for improvement in a Head o
responses where appropriate. responses where appropriate. Year assembly.

+ In tutor time, students complete activities based on
key areas of focus highlighted as an area for
improvement in the recent data capture.

+ SET for Learning tasks to interleave questions and
* SET for Learning tasks to interleave questions and material from this assessment.

material from this assesament.
* Currleulum amendment document completed. + Where students have consistently poor attitude to
learning scores, parental meeting to be held and
targets set.

+ Next Steps Evening for key students to be held by
HoY and SLT Link, where appropriate.

Other Strategies Other Strategies Other Strategies
+ Amend Seating Plan. + Change of teaching group for key students, + Reward students who are consistently showcasing
excellent attitudes to leaming.
+ Parental contact made. + Key names given to 5LT to be part of ‘Mext Steps’
Evening. + Implement Horsforth Quadrant assemblies for Low
+ Subject report requested through Director of Effort and High Effort students, with differant
Learning. + Subject report ssued. messages given in each.
+ Specific Home Learning set. + Positive communications sent home to key + Refer to SEND or Safeguarding Team to request
students, pastoral intervention.
+ Individual / small group learning conversations
offered to give bespoke feedback. + Subject CPD offer includes common student + Direct student towards appropriate Catch Up Club /
misconceptions to allow teachers to close Home Learning Glub.
+ Direct student towards appropriate Catch Up Club / imowledge gaps.
Home Learning Club. + Request to SLT for Key Stage 3 / 4 intervention
+ Request to 5LT for Key Stage 34 Intervention group (where possible and appropriate).
+ Group changes requested , where appropriate. group {where possible and appropriate).

+ Students put on to Pastoral report.
+ Direct student towards appropriate Catch Up Club /
Home Learning Club. + Student trails to observe key students in lesson,

In addition to the measures above, a focused intervention programme for selected Year 7 to
Year 10 students supports post-assessment strategy, with a ‘Focus group cohort for each year
group identified in collaboration between SLT, Key Stage Leaders, Heads of Year and Assistant
Heads of Year. This intensive programme focuses on both progress and attitudes to learning.
An example can be seen below:

Staff Lead(s) Session Outline Lacation
1 Monday 18th November 2024 ?:: Goal Sefting & Reflections IGR Offica
2 Monday 25th November 2024 ML Respect Inside & Cutside of the Classroom IGR Offica
3 Monday 2nd December 2024 FED Careers & Nexi 5ieps IGR Omice
4 Monday 9th Dacembar 2024 XWH Communication Skills IGR Offica
5 Monday 16th December 2024 ?:: Reflection Sassien - What Happans Next? IGR Offica
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Target Grades rationale and FAQ can also be seen below:

What are my child's target grades based on?

Target grades are based on the scaled scores that students attain within their Key Stage 2
SATs assessments. In Year 6, students sit SATs assessments in Maths, English reading, English
spelling, grammar and punctation, and are formally assessed on their English writing across
the duration of the academic year.

The results of these assessments are converted into a scaled score. A scaled score is a
representation of how many questions students have answered correctly during their SATs
assessment. This scaled score ranges between 80 and 120.

Students achieving a scaled score of 100 are known to be achieving the ‘expected standard’;
this means that they are meeting their age-related expectations. A scaled score of 110 and
above means that students are meeting the criteria for ‘greater depth’; this means that they
are working above their age-related expectations.

Once SATs results are released to Rugby Free Secondary School in the Summer, we begin to
plot the expected journey that your child should take should they continue to meet their
expectations. This journey is plotted based on a child’s scaled score on entry, and then
outlines their projected progress between the beginning of Year 7 and the end of Year 11.
This is known as the ‘flight path’. More information relating to this can be found within the
accompanying PowerPoint presentation.

What if my child did not sit Sats in KS2 or was not in the country in Year 67

We recognise that some students do not sit SATs assessments at the end of Year 6. This means
that certain students may arrive at Rugby Free Secondary School with no external assessment
data, and therefore no scaled scores. This may be for a variety of reasons, such as:

The student may not have taken SATs assessments due to the Covid-19 pandemic

The student has recently arrived from another country who have different assessment
protocols

The student may have been removed from SATs testing requirements via a parent / carer

In these instances, CATs testing is implemented upon a student’s arrival at Rugby Free
Secondary School, in order for us to be able to plot the ‘flight path’ outlined in the previous
section.

CATs tests are on-screen tests that assess your child’s levels of general intelligence. They differ
from SATs in that they test ability rather than knowledge. The results are used as a benchmark
of your child's overall intelligence, abilities and potential, in instances in which SATSs results
are unavailable.

RFSS-NSP-007-E Revision 0 Page 12 of 17 Assessment Policy
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What if | feel my child's targets are too low?

If you feel that your child’s target grades are too low, then please contact the school to
request a CATs test. We operate different testing windows across an academic year, so your
request can be accommodated. Please remember that a target grade is only a target grade,
and that it does not mean that a student will definitely achieve that grade. Progress is not
always linear, and every year there are several instances of students achieving above their
projected target grade.

What is my child's current working at grades based on?

Current working at grades are based on several factors - they are not simply calculated based
on the most recent assessment that your child has undertaken in each of their respective
subjects. Current working at grades are cumulative, and are calculated using a range of
information sources. These can include:

e Assessment scores and grades

e Workin class

e Mid or End of topic assessments

e Coursework / Controlled assessment scores and grades

e PPE (Pre-Public Examinations) scores and grades

e Otherinformation that is subject-specific, such as spoken language and literacy marks

As a school what support is available if my child requires it?

There are a range of support mechanisms available at Rugby Free Secondary School. Within
the academic report, there is a page related to ways in which you can support your child at
home.

Within school, there are both pastoral and academic interventions that take place within each
year group.

These include:
e Homework Club
e English and Maths Catch-Up Clubs
e Revision and Intervention Sessions
e Half-Term Revision Sessions
e Interventions

10. Workload and Wellbeing

In line with the Workload and Wellbeing document, there will be three assessment windows
across an academic year. These assessment windows will be supplemented by reports home
to parents/carers, with data uploaded to Bromcom (School Management Information
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System) required at these junctures. At these points, attitude to learning scores will also be
required to support academic performance data. The following data is below:

Mol Meeling Expeclations (1)

= Does nol demonskrale mspect and
kindnaw lo stall and/or studenls,

» Rarely compleles class work and/for
hamework Lo an occeplable dandard,

= Rarely shows enlhusasm lor Ihe subject
and does nol parficipale in lessons.

= Rarely asks or answers questions.

= Raredy works wal bolh indepandenily
and inlerdepandanity.

» Naads 1o work harder in ordérlo be a
role mode lor other studenls.

« Doas nol complale work 1o Ihe best ol
her abiity.

» Doas natl attempl 1o leam, meaning
that ellort s low.

» b #l equipped and rarely has the
equipment required 1o learn in kessons,

» Rarely arives on fime 1o lessons and
misses oul on leaming as a resull,

» Shows illle curiosity Iowards learming
lopics wil hin lessons.

» Requires loo many rompls to be on
lask and locused.

« Ollen prevents olhars rom learming or
he lesson rom developing
approprialely.

Somelimes Meeling Expectations (2)

» Sometimes demanskrales respect and
kindness 1o slall and shudenis.

» Somelimes compileles work 1o The best
ol Iher abilily.

« Somelimes shows enlhusiasm lor the
subject and can pariicipale in lessons
whan thay choose o do so.

» Somelimes osks or answers queshions,

« Somelimes warks wel bolh
independen iy and inlerdependently.

s Could do more in arder 1o be a role
modal lor ol her studenls in the doss.

= Develops own learning bul somelimes
ud anough'.

» Somelimes has he equipment required
1o leam in lessons,

= Does nol amive 1o lessons constanily on
time,. and mises oul on learning aso
resull,

» Shows some engoagement lowards
lear ning 1opics within kessons.

« Can sometimes give up in learning
espacaly alter lailura.

« Somelimes prevenls olhers lrom
learning or the lesson fom developing
approprialely.

Mostly Meeting Expeciations (3)

« Deamomnsirales respect and kindness lo
shall and sdudenls,

= Oflen compleles work 1o The bed ol
her abiity.

= Oflen shows enlhusiasm lor the subject
and parficipales in lessons, reguiorty
responding 1o leedbock.

= Oflen asks and answers questions.

« Werks wel bolh independently and
inlerdependently.

= A sludent! whio olhers ook 1 owards.
« b equipped and ready lo learmn,
« Responds lo leacher leedback.

» Demonsirales curiosity owards learning
conlent in lesons,

= Amivies on hime 1o lessons,

» Often reluses 1o give up in leaming
despile loling ol least once. Has a “can
do’ atlitude.

= Mostly odapls wel 1o change ond
demonsiroles lexbiily. aswel a3
healping olhers 1o manage challenges /
changes

Exceeding Expecilations (4)

= Aclively demonsirales espect and
kindmess 1o slall and dudents and
showcoases the RFSS values.

= Consistently compleles class work 1o the
best of their abiily.

Regularty shows enl husiasm lor The
sutject and aclively participales in
lessons, reguialy responding lo
leadbock.

Works supér by both independenity and
interdependenily,

= An exceplional role model for ofher
students in the class.

Seeks lo exdend own learning through
research and / or extension aclivities.

Wanils lo consislently challenge
themsaives by underaking ‘chalenge’
lasks or working in grealer depih.

» b equipped and ready lo leam.

» Demonsirales cunidsity lowards learning
conlenl in & out of lessons.

» Consislenlly reluses 1o gve up in
learning, despite loling ol leas!t once.
Has o ‘cando’ altilude both inside and
oulside of Ihe clasroom.

» Adapls seamiessty lo change and helps
ol hers,

11.Non-Examination Assessment

Current JCQ guidelines require centres to have a non-examination assessment policy. Any
type of assessment that is not ‘externally set and taken by candidates at the same time under
controlled conditions’ is classified as non-examination assessment (NEA). ‘NEA’ therefore
includes but is not limited to: Internal assessment. Externally marked and/or externally set
practical examinations taken at different times across centres are classified as ‘NEA’.

The purpose of non-examination assessment information is:

To cover procedures for planning and managing non-examination assessments

To define staff roles and responsibilities with respect to non-examination assessments

To manage risks associated with non-examination assessments. It is the responsibility of
everyone involved in the centre's non-examination assessment processes to read, understand
and implement this policy. The exam policy will be reviewed annually by the Head of Centre,
Senior Leadership Team, Exams Officer and Sustainable Improvement Board.
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12. Roles and Responsibilities for Non-Examination Assessment

Supports the administration of Non-Examined Assessments:

e Advises the Senior Leadership Team, subject teachers, form tutors and relevant
support staff on non-examination assessment procedures as set by the various
awarding bodies

e Provides information about non-examined assessments in its information pack for
candidates so that students understand what they need to do to comply with the
regulations for non-examination assessments. It will make clear the importance of
correct referencing, the nature and the consequences of plagiarism.

e Ensures that candidates and their parents are informed of the rules and regulations
set by the JCQ, the awarding bodies and Rugby Free Secondary School 4 Non-
examination assessment Policy

e Advises on appeals and re-marks. Arranges for dissemination of exam results and
certificates to candidates

e Reports all suspicions or actual incidents of malpractice to the exam board in line with
JCQ’s

e General and Vocational Qualifications Suspected Malpractice in Examinations and
Assessments Policies and procedures.

¢ Reads and follows the JCQ Instructions for Conducting Non-Examined Assessments

¢ Notifies the Examinations Officer at the start of the year of the proposed timings for
Non-Examined Assessments, in order to allow for effective planning and to avoid
students having too many non-examined assessments at the same time.

e Where the school is responsible for assessment task setting, checks that the correct
tasks are issued to candidates and keeps a record of the tasks set

e Checks the subject-specific requirements issued by the awarding body and ensures
that all staff understand them

e Leads the standardisation process

e Ensures that candidates are informed of their centre assessed marks before internal
deadlines so that they may request a review of the centre’s marking before marks are
submitted to the awarding body

o Familiarises themselves with awarding body procedures and deadlines for submitting
marks, checks that they have access to submission platforms where relevant and
involves the Exams Officer at least one month before the submission deadline if they
require assistance with mark submission

e Checking the marks they are submitting to an awarding body for both addition and
transcription errors before submission.
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e Ensures candidates’ work is kept in secure storage until after the closing date for
review of results for the series concerned or until any appeal, malpractice or other
results enquiry has been completed, whichever is later

o Keeps a record of names and candidate numbers for candidates whose work was
included in moderation samples

e Check the specification, awarding body information and subject specific
documentation for specific NEA requirements

e Make candidates aware of the criteria used to assess their work so that they can
understand what they need to do to gain credit

e Ensure there is sufficient supervision of every candidate to enable work to be
authenticated and check the work that an individual candidate submits for assessment
is his/her own.

e Sign a declaration of authentication after the work has been completed confirming
that:

e The work is solely that of the candidate concerned
e The work was completed under the required conditions
e Signed candidate declarations are kept on file

e Mark work in accordance with the marking criteria detailed in the relevant
specification and associated subject-specific documents.

e Teacher annotation should be used to provide evidence to indicate how and why
marks have been awarded to facilitate the standardisation of marking within the
school, and to enable the moderator to check that marking is in line with the
assessment criteria

The SENDCo and the SEND Coordinator KS4 is overall responsible for:
o Identification and testing of candidates’ requirements for access arrangements.

e Collecting and storing the evidence necessary to support applications for access
arrangements. Applies for access arrangements online within the deadlines set by the
awarding bodies in accordance with the JCQ “Access arrangements, reasonable
adjustments and special consideration” handbook

e Ensuring that testing/assessments conducted are processed online and the outcomes
made available to the Exams Office and all teaching staff before the candidates are
due to sit their exams/controlled assessments.

Candidates are responsible for:

e Understanding coursework/controlled assessment regulations and signing a
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declaration that authenticates the coursework/controlled assessment as their own

e Reading notices/warnings to candidates and following the rules and regulations set by
Rugby Free Secondary School & JCQ for all NEAs
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